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I can use these computer programs with ease: 
 Microsoft Word / Excel / Powerpoint  Wordperfect 

 Quark Express  Adobe Pagemaker 

 Adobe Illustrator  Adobe Photoshop 

 iPhoto  web programs (FTP, HTML, Dreamweaver, etc.) 

 

The name of a teacher or editor familiar with my work: 

__________________________________________________________________________________ 
[name]  [phone number] 

 

My journalism experience includes: 

__________________________________________________________________________________ 
 

Signature of applicant ______________________________ Date _______________________________ 

Signature of parent/guardian ________________________________________________________________ 

Contact information for parent/guardian __________________________________________________ 

 

About Young D.C. and Leadership Positions 

As leaders of the metro area’s only independent teen newspaper, Young D.C. editors and managers must demonstrate 

commitment to: 

 Diversity in the newsroom 

 Variety on the pages of Young D.C. 

 Effective communication among staff members 

 High expectations of both staff and readers 

 Assessing and improving skills of all staffers 

Editors and managers will schedule three hours each week to work in the newsroom or online with the reporters and 

artists they supervise. To prevent last minute layout problems, section editors will assess the art requirements and status of 

interviews at three checkpoints in a story’s trip from layout to publication: 

1 When the story is pitched and budgeted 

2 One week after a story is budgeted 

3 One week before the paper goes to press 
 

Leadership Positions 

MANAGING EDITOR is directly involved with recruitment, workshop design and staff development; coordinating beats, assesses 

effectiveness of editors; organizes and chairs staff meetings; writes or assigns editorials; authorizes commissions for advertising; 

is ex officio member of the board of directors and staff liaison with Coaches Collaborative; represents YDC at local and national 

conferences; authors end-of-year report. 

LAYOUT MANAGER authorizes length of stories, columns and interviews; is responsible for ad placement; assembles art and copy 

to conform to YDC grid; alerts managing editor and managing director of scheduling or technical problems; ensures delivery of 

disk and art to printer; tutors staff members in electronic layout. 

COPY EDITORS read and revise stories forwarded by section editors; check facts; suggest headline and cutlines; maintains YDC 

library and archive. 

ART EDITOR monitors art requirements of stories; assigns and composes Soapbox; recruits photographers, illustrators, and 

cartoonists; helps editors secure art from public relations firms, media outlets and communications offices; crops and scales art. 

DISTRIBUTION MANAGER maintains distribution database; alerts staffers when papers are available. 

ADVERTISING MANAGER secures ads; authorizes commissions for staffers who sell advertising; assists layout manager and art 

editor as needed. 

NEWS EDITOR evaluates press releases received in newsroom and assigns stories accordingly; collaborates with reporters 

researching story ideas and developing interviews; monitors progress of news stories; proofreads news section and other stories as 

assigned. 

LIFESTYLE EDITOR assesses trenchancy of lifestyle columnists; maintains file of feature story ideas based on commemorative 

months and holidays; monitors progress of section and other stories as assigned. 

ENTERTAINMENT EDITOR ensures coverage of theatrical, video and CD releases, concerts, plays, books, museum exhibitions; 

develops interviews; assigns and closely monitors development of an entertainment calendar; controls staff use of movie passes; 

checks progress of entertainment stories; proofreads entertainment section and other stories as assigned. 

SPORTS EDITOR develops and assigns profiles of teen athletes maintains file of college commitments; is liaison with NCAA press 

office and local athletics directors; monitors progress of sports stories; proofreads sports section and other stories as assigned. 

LOL EDITOR reviews submissions to LOL section, recruits cartoonists and humor contributors; tracks trends in wit and whimsy; 

proofreads section and other stories as assigned. 
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